Collaborative Negotiation Letter
Date: [Insert Date]
To: [Recipient's Name]
[Recipient's Title]
[Recipient's Company]
[Recipient's Address]
Dear [Recipient's Name],
I hope this message finds you well. I am writing to discuss our ongoing partnership and address
some key issues we have encountered. | believe that through collaborative negotiation, we can
resolve these matters to the benefit of both parties.
Specifically, I would like to address the following points:
o [Issue 1: Brief Description]
o [lIssue 2: Brief Description]
o [Issue 3: Brief Description]
It is important to me that we find common ground and explore potential solutions together. |
would appreciate the opportunity to meet at your earliest convenience to discuss these matters
further. Please let me know your availability for a meeting, and | will do my best to

accommodate.

Thank you for considering my request. | look forward to your prompt response and to working
towards a positive outcome for our partnership.

Warm regards,
[Your Name]
[Your Title]
[Your Company]

[Your Contact Information]



