
Partnership Discussion Initiation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name] and I am [Your Position] at [Your 

Company Name]. We are eager to explore potential partnership opportunities with [Recipient's 

Company Name] that could be mutually beneficial. 

Given our shared goals in [specific industry or area], I believe that collaborating may lead to 

innovative solutions and increased market presence for both of our companies. I would like to 

propose a meeting to discuss this further at your convenience. 

Please let me know a time that works for you, and I would be happy to accommodate. I look 

forward to the possibility of working together. 

Thank you for considering this opportunity. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company Name] 


