
Partnership Planning Session Schedule 

Dear [Partner's Name], 

We are excited to invite you to our upcoming Partnership Planning Session. Below is the 

schedule for the event: 

Schedule: 

• Date: [Insert Date] 

• Time: [Insert Start Time] - [Insert End Time] 

• Location: [Insert Location/Link for Virtual Meeting] 

Agenda: 

1. Welcome and Introductions - [Time] 

2. Review of Current Partnerships - [Time] 

3. Discussion on Future Opportunities - [Time] 

4. Action Items and Next Steps - [Time] 

5. Closing Remarks - [Time] 

Please RSVP by [RSVP Deadline]. We look forward to your valuable insights and contributions. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


