Partnership Collaboration Meeting Outline

Date: [Insert Date]
Time: [Insert Time]

Location: [Insert Location/Virtual Link]

1. Introduction

e Welcome and Opening Remarks
e Introductions of Participants

2. Objectives of the Meeting

« Discuss potential areas of collaboration
e Outline mutual benefits
« ldentify next steps

3. Current Status of Partnership

« Review of previous collaborations
e Success stories and lessons learned

4. Proposed Collaborative Projects

e Project 1: [Description]
e Project 2: [Description]

5. Discussion

o Feedback from Participants
e Open Forum for Ideas and Suggestions

6. Action Items and Next Steps

e Assignment of Responsibilities
e Set Timeline for Follow-Up

7. Closing Remarks

e Summary of Key Points



e Thank you to Participants

8. Contact Information
[Your Name]

[Your Title]

[Your Organization]

[Your Email]

[Your Phone]



