
Collaboration Proposal Letter 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Organization]. We are dedicated to [your organization's mission or purpose] and have been 

active in our community for [X years]. 

We believe that a collaborative effort between our organizations could greatly enhance our 

outreach and effectiveness in serving the community. We propose to work together on [brief 

description of the project or initiative], which aligns with both our missions and would benefit 

[target audience/beneficiaries]. 

We envision this collaboration involving [outline specific activities, events, or shared goals]. We 

are excited about the possibility of combining our resources and expertise to achieve a greater 

impact. 

I would love the opportunity to discuss this proposal further. Please let me know a convenient 

time for us to meet or have a call. Thank you for considering this collaboration, and I look 

forward to the possibility of working together for a common cause. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


