
Request for Strategic Business Collaboration 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email]  

[Phone Number]  

[Date] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to you on behalf of [Your Company] to 

explore potential opportunities for strategic collaboration between our businesses. 

Given our shared goals and the complementary nature of our products/services, I believe a 

partnership could yield significant benefits for both parties. Specifically, I envision [briefly 

describe potential collaboration ideas or projects]. 

I would appreciate the opportunity to discuss this collaboration further and explore how we can 

align our efforts for mutual growth. Please let me know a convenient time for you to meet, either 

virtually or in person. 

Thank you for considering this proposal. I look forward to your positive response. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Company] 


