
Business Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Title] at [Your 

Company Name]. We specialize in [Brief Description of Your Company]. 

We have been following your work in [Recipient's Industry/Field] and are impressed by 

[Specific Achievement or Quality of Recipient's Company]. We believe that a collaboration 

between our companies could be mutually beneficial and create significant value for both parties. 

We propose a partnership to [Briefly Describe the Purpose of the Collaboration], which would 

allow us to leverage our respective strengths and address [Specific Challenge or Market 

Opportunity]. 

We would love the opportunity to discuss this proposal further. Please let us know a convenient 

time for you, and we can arrange a meeting to explore this collaboration. 

Thank you for considering this proposal. We look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


