
Request for Assistance in Disaster Recovery 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to request assistance regarding recovery efforts 

following the recent disaster that has significantly impacted our community. 

As you may be aware, [provide brief details of the disaster and its effects]. We are currently 

facing challenges related to [list specific needs or areas where assistance is required]. 

We believe that with your support, we can effectively address these challenges and help restore 

our community. We would greatly appreciate it if you could provide [specific request for 

assistance]. 



Thank you for considering our request. We are hopeful for your positive response and are 

looking forward to collaborating with you to aid in our recovery efforts. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


