Media Relations Letter Template

Date: [Insert Date]

[Recipient Name]

[Recipient Title]

[Recipient Organization]

[Recipient Address]

[City, State, Zip Code]

Dear [Recipient Name],

We hope this letter finds you well. We are [Your Organization Name], a nonprofit committed to
[briefly describe your mission and goals]. We are reaching out to share some exciting updates
and opportunities for collaboration.

As part of our ongoing mission, we believe that the power of media can amplify our efforts to
[describe a specific initiative, event, or impact you are making]. We are eager to work with
media partners like you to help spread our message and increase awareness about [specific issue
or cause].

We would love to invite you to [describe an event, project launch, or initiative] on [date], at
[location]. This event aims to [briefly outline the purpose of the event and what participants can
expect]. We believe your coverage can help elevate the conversation surrounding [related topic].
Additionally, we are happy to provide any resources, interviews with our leadership, and
background information needed to support your coverage. Please let us know how we can assist

you in this collaboration.

Thank you for considering our request. We look forward to the possibility of working together to
make a meaningful impact in our community.

Best regards,

[Your Name]

[Your Title]

[Your Organization Name]

[Your Phone Number]



[Your Email Address]

[Your Organization's Website]



