
Grant Inquiry Letter 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Organization], a nonprofit dedicated to [Brief Description of Your Organization's Mission]. We 

are currently exploring opportunities to enhance our technology capabilities in order to better 

serve our community. 

We have identified [specific technology or project] as a critical need for our organization. This 

initiative aims to [describe the purpose and expected impact of the project]. We believe that with 

the right technology support, we can significantly improve [mention the community or 

population that will benefit]. 

I am writing to inquire if [Grant Provider Name] might have grant opportunities available that 

align with our project. We are eager to learn more about the application process and any specific 

criteria you might have for consideration. 

Thank you for your time and consideration. I look forward to the possibility of discussing our 

organization and potential collaboration further. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Email] 

[Your Phone Number] 


