
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization's Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Sponsor's Name], 

I hope this letter finds you well. I am reaching out to you on behalf of [Your Organization], a 

non-profit organization dedicated to [briefly describe your organization's mission]. We are 

excited to announce our upcoming project, a meal distribution initiative aimed at providing 

nutritious meals to those in need within our community. 

This project will take place on [insert date(s)] and is set to reach [insert number] of individuals 

and families facing food insecurity. However, to make this endeavor successful, we are seeking 

your support as a sponsor. 

We believe that your contribution will have a significant impact, allowing us to purchase 

essential food supplies and logistics required for the distribution. We are looking for sponsorship 

at various levels, and we welcome any support, big or small. 

In recognition of your generosity, we will prominently display your company's logo at the event, 

and you will be mentioned in our promotional materials. This could be an excellent opportunity 

for you to showcase your commitment to community welfare. 

Thank you for considering this opportunity to partner with us in making a difference. We would 

love to discuss this proposal further at your earliest convenience. 

Warm regards, 

[Your Name] 

[Your Position] 



[Your Organization] 


