
Request for Curriculum Support Items 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[School/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request support for curriculum items 

that are essential for our upcoming [specific program, class, or project]. As we strive to provide 

the best educational experience for our students, it is important that we have the requisite 

materials to meet our learning objectives. 

The specific items needed include: 

• [Item 1] 

• [Item 2] 

• [Item 3] 

These resources will significantly enhance our teaching and improve student engagement and 

learning outcomes. I appreciate any support you can provide in helping us acquire these items. 

Thank you for considering our request. I am happy to discuss this further and provide any 

additional information if necessary. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[School/Organization Name] 

[Contact Information] 


