
International Volunteer Exchange Project 

Outline 

Date: [Insert Date] 

From: [Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[Your Email]  

[Your Phone Number] 

To: [Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address] 

Subject: Outline for International Volunteer Exchange 

Project 

1. Project Title: 

[Insert Project Title] 

2. Objectives: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

3. Project Description: 

[Brief description of the project's purpose, activities, and expected outcomes] 

4. Timeline: 

[Insert timeline details including start and end dates, key milestones] 

5. Target Participants: 

[Details about the target group for the volunteer exchange] 



6. Budget Overview: 

[Brief summary of the budget including funding sources] 

7. Evaluation and Follow-up: 

[Outline methods for evaluating the success of the project] 

8. Contact Information: 

[Provide details for further inquiries] 

Thank you for considering this project. We look forward to your support and collaboration. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


