Letter Template for Reporting Suspected
Infectious Disease Cases

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Reporting of Suspected Infectious Disease Case
Dear [Recipient's Name],

| am writing to report a suspected case of infectious disease that has come to our attention. The
details of the case are as follows:

Patient Name: [Insert Patient Name]

Age: [Insert Age]

Gender: [Insert Gender]

Date of Onset: [Insert Date]

Symptoms Observed: [Insert Symptoms]

Contact History: [Insert Relevant Contact Information]
Previous Medical History: [Insert Any Relevant History]
Lab Results (if applicable): [Insert Results]

In accordance with the established protocols for reporting infectious disease cases, | recommend
taking the following actions:

1. Immediate notification of local health authorities.

2. lsolation of the patient to prevent further transmission.

3. Conduct necessary laboratory testing as per protocols.

4. Follow-up contact tracing and monitoring of exposed individuals.

Please feel free to reach out for any further information or assistance required in managing this
case promptly.

Thank you for your attention to this matter.
Sincerely,
[Your Name]

[Your Position]



[Your Contact Information]



