Health and Safety Guidelines for Infectious
Disease Prevention

Date: [Insert Date]
To: [Insert Recipient Name]
From: [Insert Sender Name]

Subject: Health and Safety Guidelines for Infectious Disease Prevention

Dear [Insert Recipient Name],

In light of recent developments regarding the spread of infectious diseases, we are implementing
new health and safety guidelines to protect all employees and stakeholders. Please adhere to the
following measures:

1. Hand Hygiene: Wash hands frequently with soap and water for at least 20 seconds or
use hand sanitizer containing at least 60% alcohol.

2. Mask Wearing: All individuals must wear masks in common areas and when social

distancing cannot be maintained.

Social Distancing: Maintain a distance of at least 6 feet from others whenever possible.

4. Sick Policy: Stay home if you exhibit any symptoms of iliness and notify your supervisor
immediately.

5. Regular Cleaning: High-touch surfaces will be cleaned and disinfected frequently
throughout the day.

6. Vaccination: Employees are encouraged to get vaccinated and share their vaccination
status with HR.
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Your cooperation and commitment to these guidelines are essential for maintaining a safe and
healthy environment for everyone. Together, we can work to prevent the spread of infectious
diseases.

If you have any questions or concerns regarding these guidelines, please feel free to reach out.
Thank you for your attention and diligence in this matter.

Sincerely,

[Insert Sender Name]

[Insert Job Title]



[Insert Company Name]



