
Employee Training on Infectious Disease 

Prevention Practices 

Date: [Insert Date] 

To: All Employees 

Subject: Upcoming Training on Infectious Disease Prevention Practices 

Dear Team, 

We are committed to ensuring a safe and healthy workplace for all our employees. In light of 

recent developments regarding infectious diseases, we are implementing a mandatory training 

session focused on prevention practices. 

Training Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Duration: [Insert Duration] 

This training will cover: 

• Overview of infectious diseases 

• Prevention strategies 

• Personal hygiene practices 

• Emergency procedures 

Your participation is crucial in maintaining our workplace safety. Please RSVP by [Insert RSVP 

Date] to confirm your attendance. 

Thank you for your attention and commitment to health and safety. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


