
Humanitarian Service Review 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

 

Dear [Recipient's Name], 

 

I hope this message finds you well. We are conducting a review of our recent humanitarian 

efforts in [specific location or project name] and would appreciate your feedback and insights. 

Your contribution has been invaluable, and your perspective will aid in assessing the impact of 

the services provided. Please find attached the documents related to the project for your 

reference. 

We kindly ask you to provide your thoughts on the following: 

• Effectiveness of the intervention 

• Challenges faced during implementation 

• Suggestions for improvement 

• Any other observations 

We appreciate your time and support in this important process. Please send your feedback by 

[insert deadline]. 

 

Thank you for your attention to this matter. 

 

Sincerely, 

 



[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


