
Inquiry for Support: Community Project 

Date: [Insert Date] 

[Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

 

[Charitable Foundation Name] 

[Foundation Address] 

[City, State, Zip Code] 

 

Dear [Foundation Contact Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Title/Position] at 

[Your Organization]. We are dedicated to [briefly describe your organization's mission]. 

We are currently planning a community project titled [Project Name], aimed at [describe the 

purpose and objectives of the project]. This initiative seeks to [explain the benefits to the 

community]. 

We believe that [Charitable Foundation Name] shares a common vision of [related mission or 

goal]. We are reaching out to inquire about the possibility of your support for this project. 

We would be grateful for the opportunity to discuss potential partnership opportunities and how 

we might align our efforts. I would be happy to provide additional information or set up a 

meeting at your convenience. 

Thank you for considering our inquiry. I look forward to your positive response. 

 

Sincerely, 



[Your Name] 

[Your Title/Position] 

[Your Organization] 

Email: [Your Email] 

Phone: [Your Phone Number] 


