
Upcoming Nonprofit Event Highlight 

Dear [Recipient's Name], 

We are excited to announce our upcoming event, [Event Name], which will take place on [Date] 

at [Location]. This event aims to [briefly describe the purpose of the event, e.g., raise funds, 

increase awareness, etc.]. 

Event Details: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Venue Name, Address] 

• Guest Speakers: [Names of keynote speakers] 

Join us for an evening of inspiration and community engagement as we come together to support 

[cause or mission statement]. We will have [mention activities, food, or entertainment planned]. 

Your participation can make a significant impact. Please RSVP by [RSVP Deadline]. 

Thank you for your continued support. We look forward to seeing you at [Event Name]! 

Best Regards, 

[Your Name] 

[Your Position] 

[Nonprofit Organization Name] 

[Contact Information] 


