
You're Invited to Participate in Our 

Employee Donation Drive! 

Dear [Employee's Name], 

We are excited to announce an upcoming Employee Donation Drive aimed at supporting 

[cause/organization]. Your contribution can make a significant impact in our community. 

Event Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

We invite you to join us in this important initiative. Together, we can show our commitment to 

social responsibility and make a difference. 

Please RSVP by [Insert RSVP Date] to confirm your participation. 

Thank you for considering this opportunity to give back! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


