
Letter of Request for Funding 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I am writing to request funding for a series of educational workshops that our organization, 

[Your Organization], aims to conduct in [Location/Community]. These workshops are designed 

to [briefly describe the purpose and objectives of the workshops]. 

We believe that these workshops will greatly benefit [target audience, e.g., students, teachers, 

community members] by [explain the expected outcomes and benefits]. However, to achieve our 

goals, we need financial support to cover [mention specific costs such as materials, venue, 

facilitators, etc.]. 

The total amount needed for this project is [insert total funding amount]. We are seeking 

assistance from [name of the funding organization or individual] to help us reach this goal. Your 

support would be invaluable in making a difference in our community. 

I have attached a detailed proposal that outlines our project objectives, budget, and the positive 

impact we expect to achieve. We would be grateful for the opportunity to discuss this initiative 

further and explore how we can align our goals with your philanthropic mission. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Organization] 


