
Request for Community Support 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization], as we are 

excited to announce our upcoming event: [Event Name], which will take place on [Event Date] 

at [Event Location]. This event aims to [briefly describe the purpose of the event, such as 

bringing the community together, raising funds for a cause, etc.]. 

To make this event a success, we are reaching out to local businesses and community members 

for support. We would be grateful for any contribution, whether it be in the form of sponsorship, 

supplies, or volunteer assistance. Your involvement can significantly enhance our efforts and 

demonstrate commitment to our community. 

If you are interested in supporting us, please feel free to reach out for further details. We would 

be more than happy to discuss how we can partner together for this event. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


