
Grant Activity Summary 

Date: [Insert Date] 

Dear [Contributor's Name], 

We are pleased to provide you with a summary of the activities funded by the [Grant Name] for 

the period [Start Date] to [End Date]. Your contribution has been invaluable to our success. 

Project Overview 

[Brief description of the project, its objectives, and targeted outcomes.] 

Key Activities 

• [Activity 1: Description and outcomes] 

• [Activity 2: Description and outcomes] 

• [Activity 3: Description and outcomes] 

Impact and Outcomes 

[Summary of the impact the grant has had on the community/organization.] 

Future Plans 

[Outline future plans and how the grant will continue to be utilized.] 

Thank you once again for your generous support. We look forward to keeping you updated on 

our progress. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


