
Funding Milestones Recap 

Dear [Collaborator's Name], 

I hope this message finds you well. As we continue our collaborative efforts on [Project Name], I 

wanted to take a moment to recap our funding milestones and achievements so far. 

Milestones Recap 

• Milestone 1: [Description] - Completed on [Date] 

• Milestone 2: [Description] - Completed on [Date] 

• Milestone 3: [Description] - Completed on [Date] 

Upcoming Goals 

Looking ahead, we have set the following goals: 

• Next Milestone: [Description] - Due on [Date] 

Thank you for your continued collaboration and support. Please feel free to reach out if you have 

any questions or suggestions. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


