
Cooperative Agreement Proposal for Skill 

Enhancement 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to submit this proposal for a cooperative agreement aimed at enhancing skills 

within [specific community or organization]. Our initiative, titled "[Project Title]," seeks to 

provide [brief description of the project aims and target audience]. 

The objective of this program includes: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

We believe that by working together, we can leverage our combined resources and expertise to 

achieve these goals successfully. We are requesting your partnership in this endeavor, which will 

not only benefit the participants involved but also contribute positively to the community as a 

whole. 

Please find attached a detailed project outline, budget, and timeline for your review. We are more 

than willing to discuss this proposal further and explore how we can collaborate effectively. 

Thank you for considering this opportunity for partnership. We look forward to your favorable 

response. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Organization] 


