
Capital Campaign Request for Public 

Library Enhancements 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Library Name] to share an 

exciting opportunity to enhance our community's library services. As you know, our library is a 

vital resource for education, culture, and community engagement. 

To better serve our patrons and meet the growing demands for modern library resources, we are 

launching a capital campaign aimed at reaching a goal of [insert amount]. These funds will be 

used to: 

• Renovate and expand our existing facilities 

• Enhance our technology infrastructure 

• Expand our collection of books, multimedia, and digital resources 

• Provide community programming and services for all ages 

We invite you to join us in this significant initiative. Your support can help transform our library 

into a more accessible and enriching environment for everyone in [Community Name]. A 

contribution of any amount will make a difference and is greatly appreciated. 

Together, we can ensure that [Library Name] remains a cornerstone of our community. Please 

feel free to contact me at [Your Phone Number] or [Your Email] for further discussion on how 

you can help. 

Thank you for considering our request. We look forward to your support and partnership. 

Sincerely, 

[Your Name] 

[Your Title] 

[Library Name] 

[Library Address] 

[Library Phone Number] 


