
Sympathy Letter 

Date: [Insert Date] 

Dear [School Community/Specific Recipient's Name], 

It is with a heavy heart that we come together to mourn the loss of [Name of the Deceased], who 

was an integral part of our school community. Their presence enriched our lives, and their 

contributions will never be forgotten. 

At this time of sorrow, we extend our deepest sympathies to [his/her/their] family and loved 

ones. We know that words cannot ease the pain, but we are here to support each other through 

this difficult period. 

In honor of [Name], we will be holding [insert details about any memorial events, support 

sessions, etc.]. We encourage everyone to come together to share memories and provide comfort 

to one another. 

Please remember that our school community is a space of support and compassion. If anyone 

needs to talk or seek additional help, do not hesitate to reach out to our counseling services. 

Together, we will cherish the memory of [Name] and support one another as we navigate this 

profound loss. 

With heartfelt condolences, 

[Your Name] 

[Your Position] 

[School Name] 


