
Letter of Commendation 

Date: [Insert Date] 

To: [Volunteer's Name] 

Address: [Volunteer's Address] 

Dear [Volunteer's Name], 

We are writing to formally commend you for your outstanding volunteer work with 

[Organization Name]. Your dedication and passion have made a significant impact on our 

community. 

Your contributions during [specific event or period] were invaluable, especially [specific 

examples of contributions]. Your willingness to go above and beyond truly exemplifies the spirit 

of volunteerism. 

We deeply appreciate your commitment and the positive influence you have brought to the lives 

of many. Thank you for your hard work and for being an inspiring role model. 

We look forward to your continued involvement with [Organization Name] and hope to see even 

more of your amazing contributions in the future. 

Warm regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


