
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To: [Sponsor's Name] 

[Sponsor's Organization] 

[Sponsor's Organization Address] 

[City, State, Zip] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization], a 

nonprofit dedicated to [briefly describe mission/goal]. We are excited to announce our upcoming 

educational program, [Program Name], scheduled for [date(s)]. This program aims to [brief 

description of the program and its objectives]. 

We believe that a partnership with [Sponsor's Organization] would greatly benefit our initiative 

and the community we serve. We are seeking financial support and/or in-kind donations to help 

us enhance the program and reach more students. Your contribution will ensure that we can 

[mention specific uses of sponsorship funds or resources]. 

In return for your generous support, we would be happy to offer [outline benefits for the sponsor, 

e.g., logo placement, recognition in promotions, etc.]. We would love to discuss this opportunity 

with you in further detail and explore how we can work together for the betterment of our 

community. 



Please let us know your availability for a brief meeting or phone call in the coming weeks. Thank 

you for considering our request for sponsorship. We look forward to the possibility of partnering 

with you to make a significant impact on our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


