
Letter of Recognition 

Date: [Insert Date] 

Dear [Benefactor's Name], 

On behalf of [Your Organization's Name], I would like to extend our heartfelt gratitude for your 

generous support and kindness. Your contributions have made a significant impact on our 

community and have changed lives for the better. 

Your selfless dedication and willingness to help those in need is truly inspiring. It is benefactors 

like you who make our work possible and remind us of the goodness in humanity. 

We would like to invite you to [event or occasion] on [date] to honor and celebrate your 

generosity. It would be our privilege to recognize your contributions in person. 

Thank you once again for your compassion and support. We look forward to continuing our 

partnership in creating a brighter future for those we serve. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization's Name]  

[Your Contact Information] 


