
Subject: Request for Volunteer Support 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are currently organizing an event/project called [Event/Project Name] 

on [Date] at [Location], and we are reaching out to seek your invaluable support through 

volunteer participation. 

The objective of this event/project is to [Brief Description of the Purpose]. To make this event 

successful, we need enthusiastic volunteers to help with [List of Volunteer 

Roles/Responsibilities]. 

We would greatly appreciate it if you could share this opportunity with your network or consider 

volunteering yourself. Volunteers will receive [Mention any incentives, if applicable, e.g., 

training, meals, certificates]. 

Please let us know if you or anyone you know would be interested in volunteering by [RSVP 

Date]. You can reach me at [Your Phone Number] or [Your Email]. 

Thank you for considering our request for support. We look forward to hearing from you soon! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


