
Course Evaluation Recommendations 

Date: [Insert Date] 

To: [Instructor's Name] 

From: [Department Chair's Name] 

Dear [Instructor's Name], 

After reviewing the course evaluations for [Course Name] from the [Semester/Year], I would 

like to provide you with some recommendations to enhance your teaching effectiveness and 

student engagement in future iterations of this course. 

Strengths Identified: 

• Excellent communication skills, making complex concepts easily understandable. 

• Engaging lecture style that fosters participation. 

• Strong availability for student assistance outside of class hours. 

Areas for Improvement: 

• Consider incorporating more interactive activities to enhance participation. 

• Expand on feedback provided on assignments to support student learning. 

• Integrate additional multimedia resources to cater to different learning styles. 

We appreciate your dedication to improving the learning experience for our students. Please feel 

free to reach out if you would like to discuss these recommendations further. 

Sincerely, 

[Department Chair's Name] 

[Department Name] 

[Contact Information] 


