
Institutional Diversity Initiative Action Plan 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Diversity Initiative Action Plan 

 

Dear [Recipient Name], 

As part of our ongoing commitment to fostering an inclusive and diverse environment at 

[Institution Name], we are pleased to present our Diversity Initiative Action Plan. This initiative 

aims to promote equality, accessibility, and respect among all members of our community. 

Objectives 

• Enhance recruitment strategies to attract a diverse pool of applicants. 

• Implement training programs that raise awareness about diversity and inclusion. 

• Establish mentorship programs supporting underrepresented groups. 

• Conduct regular assessments of our diversity efforts. 

Action Steps 

1. Form a Diversity Committee comprising members from various departments. 

2. Organize workshops focused on unconscious bias and cultural competency. 

3. Create channels for feedback and open discussions about diversity issues. 

4. Publish annual diversity reports to track progress and make improvements. 

We believe that the successful implementation of this action plan will not only benefit our 

institution but also enrich our community as a whole. We are committed to providing a 

supportive environment where everyone can thrive. 

Thank you for your attention to this important initiative. 

Sincerely, 

[Your Name] 

[Your Title] 



[Institution Name] 


