Review of Professional Development Session

Date: [Insert Date]
To: [Insert Recipient's Name]
From: [Your Name]
Subject: Review of Recent Professional Development Session
Dear [Recipient's Name],
| am writing to provide my feedback on the professional development session titled "[Insert
Session Title]" held on [Insert Date]. Overall, | found the session to be [insert overall impression,
e.g., informative, engaging, etc.].
Highlights of the session included:
e [Highlight 1: Description]
« [Highlight 2: Description]
e [Highlight 3: Description]

Additionally, | appreciated the opportunities for [insert any interactive elements, discussions, or
networking].

For future sessions, | would suggest [insert any constructive feedback or suggestions].

Thank you for organizing this valuable session. I look forward to participating in more
professional development opportunities in the future.

Sincerely,
[Your Name]

[Your Position]
[Your University]



