University Holiday Observance Notice

Date: [Insert Date]

To: All Students and Faculty
From: [University Administration]
Dear Students and Faculty,

This is to inform you that the university will be observing a holiday on [Insert Holiday Name] on
[Insert Date]. As a result, all classes will be canceled and administrative offices will be closed.

We encourage everyone to take this opportunity to relax and enjoy the holiday with family and
friends.

Thank you for your attention, and we wish you a happy holiday.
Sincerely,

[Your Name]

[Your Title]

[University Name]



