University Closure Notice

Date: [Insert Date]

Dear Students, Faculty, and Staff,

We would like to inform you that [University Name] will be closed for the holiday season from
[start date] to [end date]. During this period, all university operations, including classes and

administrative services, will be temporarily suspended.

Regular operations will resume on [resume date]. We encourage everyone to use this time to
relax, recharge, and enjoy the holidays with family and friends.

If you have any urgent matters, please contact [insert contact information] prior to the closure.
Thank you for your attention, and we wish you a joyful holiday season!

Sincerely,

[Your Name]

[Your Title]
[University Name]



