
Summary of Conflict Resolution Meeting 

Date: [Insert Date] 

Location: [Insert Location] 

Participants: [List of Participants] 

Agenda 

• Introduction of Participants 

• Overview of the Conflict 

• Discussion of Concerns 

• Potential Resolutions 

• Next Steps 

Summary of Discussion 

[Brief summary of key points discussed during the meeting] 

Agreed Actions 

• [Action Item 1] 

• [Action Item 2] 

• [Action Item 3] 

Next Meeting 

Date of Next Meeting: [Insert Date] 

Conclusion 

[Brief concluding remarks] 

Best regards, 

[Your Name] 

[Your Position] 

[University Name] 


