
Introduction to Participants: Conflict 

Resolution Meeting 

Dear Participants, 

We are pleased to welcome you to the upcoming conflict resolution meeting scheduled for 

[Date] at [Time]. This meeting aims to foster understanding and collaboration among all parties 

involved. 

Participants: 

• [Name 1] - [Role/Position] 

• [Name 2] - [Role/Position] 

• [Name 3] - [Role/Position] 

• [Name 4] - [Role/Position] 

Please come prepared to engage in an open discussion, bringing any relevant materials or notes 

that may help facilitate the resolution process. Our goal is to reach a mutually beneficial 

agreement through respectful and constructive dialogue. 

Thank you for your commitment to resolving this matter collaboratively. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


