
Letter of Appeal 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[School/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally appeal for the approval of our 

proposed student-led activity, [Name of Activity], scheduled for [Date of Activity]. This 

initiative aims to [briefly describe the purpose and benefits of the activity]. 

We understand that there are certain concerns regarding [mention any specific concerns raised], 

and we truly appreciate the feedback provided. To address these, we have made the following 

adjustments to our plans: [list modifications or solutions]. 

We believe that this activity will not only enhance our student community but also provide 

valuable learning experiences. Your support in approving this initiative is crucial, and we are 

keen to ensure all concerns are fully alleviated. 

Thank you for considering our appeal. We are eager to work collaboratively to make this event a 

success. Please let us know if you would like to discuss this further or if there are additional 

steps we should take. 

We appreciate your time and consideration. 

Sincerely, 

[Your Name] 

[Your Position/Role] 

[Contact Information] 


