
Letter for Hazard Prevention Protocol 

Adjustment 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Department: [Recipient's Department] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

Subject: Adjustment to the Institutional Hazard Prevention Protocol 

We are writing to formally propose adjustments to our current Hazard Prevention Protocol based 

on recent evaluations and emerging best practices. The objective of these adjustments is to 

enhance the safety and well-being of all personnel while minimizing potential risks associated 

with workplace hazards. 

The proposed changes include: 

• [Detail Change 1] 

• [Detail Change 2] 

• [Detail Change 3] 

We believe that these adjustments will provide a safer working environment and align our 

protocols with industry standards. We would appreciate your feedback regarding these proposed 

changes and any additional input you may have. 

Please let us know a convenient time for us to discuss this in further detail. Thank you for your 

attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Department] 



[Your Organization] 

[Your Contact Information] 


