
Letter of Recognition 

Date: [Insert Date] 

Dear [Volunteer's Name], 

On behalf of [University Name], I would like to extend our heartfelt gratitude for your 

outstanding volunteer efforts throughout this academic year. Your commitment and dedication to 

our community have made a significant impact. 

Your contributions to [specific projects or initiatives] were instrumental in achieving our goals 

and enhancing the experience for students and staff alike. The time and energy you devoted to 

volunteering truly demonstrate your passion and support for our university. 

As a token of our appreciation, we are pleased to present you with this recognition of your 

exemplary service. We look forward to your continued involvement in our community and hope 

to see your further contributions in the future. 

Thank you once again for your exceptional service. 

Sincerely, 

[Your Name] 

[Your Position] 

[University Name] 

[Contact Information] 


