Your Name

Your Position

Your Institution

Your Address

City, State, Zip Code

Email: your.email@example.com
Phone: (123) 456-7890

Date: [Insert Date]

[Recipient's Name]
[Recipient's Position]
[Recipient's Institution]
[Recipient's Address]
City, State, Zip Code

Dear [Recipient's Name],

I am writing to endorse [Student's Name] for [specific program or scholarship] in [field of
study]. As [his/her/their] [relationship, e.g., professor, advisor] at [Your Institution], | have had
the pleasure of witnessing [his/her/their] academic growth and unwavering commitment to
[specific academic pursuits or goals].

[Student's Name] has consistently demonstrated exceptional skills in [mention relevant skills or
achievements], making [him/her/them] a strong candidate for your [program/scholarship].
[He/She/They] has a unique ability to [describe any special qualities or contributions], which |
believe will greatly benefit [his/her/their] future studies and the academic community at large.

| wholeheartedly endorse [Student's Name] for this sponsorship and am confident that
[he/she/they] will make the most of this opportunity to further [his/her/their] education.

Thank you for your consideration.

Sincerely,

[Your Name]
[Your Position]
[Your Institution]



