
Assessment Request for Student Exchange 

Interactions 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Institution's Name] 

[Institution's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request an assessment of the 

interactions that took place during the recent student exchange program between [Your 

Institution's Name] and [Recipient's Institution's Name]. 

Specifically, we are looking to evaluate the effectiveness of the program in terms of student 

engagement, cultural exchange, and overall learning outcomes. To aid in this assessment, we 

would appreciate your input on the following aspects: 

• Student participation and involvement during the exchange 

• Feedback from students about their experiences 

• Observations on cultural exchanges between students 

• Suggestions for improvement 

Your insights will be invaluable in helping us enhance future programs and ensuring a fruitful 

exchange of ideas and experiences. We would appreciate receiving your assessment by [Insert 

Deadline]. 

Thank you for your time and assistance in this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution's Name] 

[Your Contact Information] 


