
Student Support Advisor Allocation 

Date: [Insert Date] 

Dear [Student's Name], 

We are pleased to inform you that you have been assigned a Student Support Advisor to assist 

you throughout your academic journey at [Institution Name]. Your advisor, [Advisor's Name], 

will be available to provide guidance and support regarding your studies, resources, and any 

challenges you may encounter. 

Your assigned advisor's contact information is as follows: 

• Name: [Advisor's Name] 

• Email: [Advisor's Email] 

• Phone: [Advisor's Phone Number] 

• Office Hours: [Advisor's Office Hours] 

We encourage you to reach out to your advisor to schedule a meeting at your earliest 

convenience. They are here to support you and help you achieve your academic goals. 

If you have any questions or need further assistance, please do not hesitate to contact our office 

at [Office Contact Information]. 

Wishing you all the best in your studies! 

Sincerely, 

[Your Name] 

[Your Title] 

[Institution Name] 


