
Request for Alumni Membership Benefits 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Alumni Association Name] 

[Association Address] 

[City, State, Zip Code] 

 

Dear [Alumni Association Contact Name], 

I hope this message finds you well. I am writing to formally request information regarding the 

membership benefits offered by the [Alumni Association Name]. As a proud alumnus of [Your 

Institution], I am eager to understand the various benefits that come with being a member of the 

association. 

Could you please provide details on the following: 

• Networking opportunities 

• Access to alumni events 

• Career support services 

• Discounts on events or services 

• Any other exclusive member benefits 

Thank you for your attention to this request. I look forward to your prompt response. 

 

Warm regards, 

[Your Name] 



[Your Graduation Year] 


