Dear [Alumnus Name],

We are excited to invite you to participate in our upcoming Alumni Association event, scheduled
for [Date] at [Location]. This is a wonderful opportunity to reconnect with fellow alumni, share
experiences, and strengthen our community.

Details of the event:

o Date: [Date]

e Time: [Time]

e Venue: [Location]

e Agenda: [Brief agenda overview]

Please RSVP by [RSVP Date] to confirm your attendance. You can respond via email at [Email
Address] or register through our website at [Website Link].

We look forward to seeing you there and celebrating our shared achievements!
Sincerely,

[Your Name]

[Your Position]

Alumni Association
[Contact Information]



