
Departmental Budgetary Expansion 

Application 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Department: [Recipient's Department] 

Organization: [Organization's Name] 

Dear [Recipient's Name], 

I am writing to formally request an expansion of the budget for the [Your Department's Name] 

department. The purpose of this request is to support our ongoing initiatives and to further 

enhance our capabilities in alignment with our organizational goals. 

Over the past [time period], our department has successfully achieved [mention key 

achievements or milestones]. However, due to [reason for increased demand or need], we are 

experiencing constraints that limit our ability to carry out our objectives effectively. 

To address these challenges, we propose an increase in our budget by [specific amount or 

percentage]. This additional funding will be allocated towards [briefly outline intended use of 

funds, e.g., hiring personnel, purchasing equipment, implementing new programs]. 

We believe that this investment will not only facilitate our current projects but will also 

significantly contribute to [mention potential benefits or outcomes, e.g., increased efficiency, 

enhanced service delivery, improved performance]. 

We appreciate your consideration of this request and are happy to provide any further 

information you might require. Thank you for your support in ensuring that we can continue to 

meet the needs of our organization and stakeholders. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Department] 

[Your Contact Information] 


