
Cybersecurity Policy Announcement 

Date: [Insert Date] 

To: [All Employees/Specific Team] 

From: [Your Name/Department] 

Subject: New Cybersecurity Policy Implementation 

 

Dear [Team/All Employees], 

We are committed to ensuring the safety and security of our organization's data and systems. As 

part of this commitment, we are implementing a new cybersecurity policy effective [Insert 

Effective Date]. 

This policy outlines our approach to protecting our digital assets and will include: 

• Guidelines for password management 

• Protocols for recognizing phishing attempts 

• Best practices for data handling and storage 

• Incident response procedures 

It is essential that all employees familiarize themselves with the new policy, which is available 

on our intranet at [Insert Link]. Training sessions will be scheduled to help everyone understand 

the changes and how they will affect your daily operations. 

Your cooperation and diligence in adhering to this policy are crucial to safeguarding our 

organization against cyber threats. 

If you have any questions or concerns regarding this new policy, please do not hesitate to reach 

out to [Insert Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 



[Contact Information] 


