
Application for Visiting Scholar Position 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Institution's Name] 

[Institution's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the visiting scholar position in the [Department/Program 

Name] at [Institution's Name]. With a strong background in [Your Field of Expertise] and a 

proven record of [relevant experience or achievements], I am excited about the opportunity to 

contribute to your academic community. 

During my previous role at [Your Current/Previous Institution], I [describe relevant teaching 

experience, research activities, or projects], which has equipped me with the necessary skills to 

effectively engage students and foster a collaborative learning environment. 

I am particularly drawn to [Institution's Name] because of [specific reason related to the 

institution or program]. I believe that my experience in [specific skills or areas] aligns well with 

your program's goals, and I am eager to contribute my knowledge and expertise. 

Enclosed with this letter are my curriculum vitae, a statement of teaching philosophy, and my 

proposed course outline for [Course Title]. I would be grateful for the opportunity to discuss my 

application further and explore how I can contribute to your esteemed department. 

Thank you for considering my application. I look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Institution] 

[Your Email] 



[Your Phone Number] 


