
Invitation to Speak at Our University 

Seminar Series 

Dear [Guest Speaker's Name], 

We are pleased to invite you to be a guest speaker at our upcoming University Seminar Series, 

scheduled for [Date] at [Time]. The seminar will take place in [Location]. 

Your expertise in [Field/Topic] would greatly enrich our discussions, and we believe that our 

students and faculty would greatly benefit from your insights. 

We suggest the topic of your talk to be [Proposed Topic], but we are open to any related subject 

you would like to discuss. 

Please let us know your availability, and feel free to reach out if you have any questions or 

require further information. 

Thank you for considering this opportunity. We look forward to the possibility of having you 

with us. 

Best regards, 

[Your Name] 

[Your Title] 

[Department/Organization] 

[University Name] 

[Contact Information] 


